
Needs Analysis

What did you learn today?

Name: 

Your company:

Current position and time in company:

s

Work location:

Home country: 

Interests/ Hobbies: 

s

s

s

Education/ Training: 

s

s

s

Present company information (type of company, size etc): 

s

s

Previous job history:

s

Career plans/ ambitions: 

s

s

Professional Intensive - Business Communication

Please tick any of the following 
Business Communication Skills that 
are a major priority for you:

Business Communication Topic 	 ¨
Presentations 	 ¨
Effective Interaction 	 ¨
Negotiating 	 ¨
Business correspondence 	 ¨
International Marketing 	 ¨
Travelling 	 ¨
Import and Export 	 ¨
Discussions 	 ¨
Informational Analysis 	 ¨
Meetings 	 ¨
Job Applications 	 ¨
International issues 	 ¨
Social English 	 ¨
Reports 	 ¨
CVs 	 ¨
Memos 	 ¨
Faxes and E-mails 	 ¨
Telephoning 	 ¨



Please describe in English a typical day in your work:
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